Clicking “Reconcile” will
bring you to this entry
screen, where you can
choose which account
you would like to
reconcile.

Your church may only
have one Bank Account

or many.

But this is where you
will always start.

Find and double click
the account you wish to
reconcile.

A Tour of the Bank Reconciliation Screen in Jewel
To Help Familiarize You with Its Features

Our tour starts next to this handsome fellow.

Reconcile Bank Statements

NextStep:
—— If the “Next Step” doesn’t say “Reconcile Bank

Statements,” then you can always find it just
below “Transfer Funds.”

Write Checks
Transfer Funds
Reconcile

Reports & Graphs
NOTE: If your “Home Page” has a different

picture, find the upgrade to version 9 in Jewel in
“Help/Check for Updates” before you continue.
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- Bank Reconciliation Summary

Bk Reconeiliation

Click on and reconcile each accountin this list forwhich you hawve a current bank statement:

Clase

Reconciled Statement
Account Through _ Frequency Mext Date Feconcile... |
8007 | Checking - Truist 02/23/24) 8354748 Monthly 03/31/24
[or double-click the list)
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- Bank Reconciliation Summary

Bk Recomeilistion

Klick on and reconcile each account in this list for which vou hawe a current bank statement:

Clase

" ‘ Reconciled Statement ‘
Account Through| Ending Bal| Frequency MHext Date Eecaricile... |
2001 Checking - Truist 12731723 70791250 Monthly | 01731724
8005 Pathfinders - Checking 12731723 4200428 Monthly | 01/31/24 lor double-click the ist]
8003 Savings - SURF 12/31/23) 149,308.00 Quartery 03/31/24
8002 Money Market - Truist 12731723 14850965 Monthly | 01731724
2004 Retainage Money Market - Truist 12£/31423  27.377.85 Monthly 01731724




e o
gb ecan@z i} {Eﬂ@?ﬂ This top left corner of the screen is where

you will start by entering the correct

“Ending Date” and the correct “Ending
Bank Account Balance PE@/ Balance” from the bank statement.
|Bl]l]1 Checking - First Bank Ending Date Beginning |33,217.73 I /
| -
| Lost Reconcilation [2/23/24 | ( Erding | ]

\

The “Last Reconciliation” and “Beginning Balance” boxes are filled automatically from the previous month bank rec and
cannot be changed here.

[Deposits and Interast Earned | S e Dt |

<
02729720 Adventistlarang 2729724 \Ll?;d_d.ﬂ\ .
03/02/24  03/02/24 offering depost 1 94000 :Il'he Ieft‘ hilf of the Bank Rec screen contains all the
03/09/24  03/09/24 offering deposit TrAl Deposits
03A15/24 2024 Evangelizm Funds from GCC 2.206.00
0318/24  0316/24 offering deposit 212800

and all the “Checks.”

Each Deposit or Withdrawal that is found on the Bank
Statement will be checked off in Jewel.

Total Selected Deposits

(Tutorial #3520 has more detail on the actual
reconciliation process)

Checks Written and Bank Fees Show Maore Checks. .

] 1L/ 4 B-240 Ace Hardware
02/29/24  #-260 Georgia-Cumberland Conference of 6,406,830
02/29/24  H4806 Ace Hardware 28.75
03/04/24 #2681 King "B" Elechical 125.00
03/07/24 #4810 Middle Tennessee Matural Gas 180.00
0311424 gagaz ATET 98.74
03/11/24 #4842 Adventizt Book, Center R3357

Total Selected Checks n.aa
Bank: Balances
Beginning |33.217.73 Cleared Beginning Balance 33.217.73
N 70 43 |y Deposits and Interest 868556 +
The “Balances” box just above the picture keeps a =NENG o347 |y Checks Witten and Fees 7.432.86 -

Cleared Ending B alance 34,470.43
|y Bank Ending Balance 3447043

Difference / 0.00

running total of:

“Deposits and Interest” checked off so far
“Checks Written and Fees” checked off so f
The “Difference” between the “Cleared Ending
Balance” and the “Bank Ending Balance. “

When the “Difference” is zero, the reconciliation is
complete.



Just beneath the picture, on the
bottom right corner of the screen, the

“Add Entry” section gives you several Add Entry

options.
You can choose between:
o “Interest Earned or Deposit
Correction” and

e “Bank Fees or Check /

Correction.”

Choosing “Interest Earned or Deposit
Correction” will reveal this screen.
(Use Tutorial #3570 to adjust a deposit
from a previous month, #3630 to add
interest)

Once you are finished, “Add Entry” will
take you back to the reconcile page.

Choosing “Bank Fees or Check

/ [ Interest Earned or Deposit Eu:urreu:tinn]

[ Bank Feez or Check Eorrection]

Wwrite Checks. .

General Journal Entry...

Add Entry

[f? Interest E amed or Deposit Comection ]

(" Bank Fees or Check Corection [ add Entr_l,l] | Lance] |
Acct # Account Mame Income Expenze
| 2= |

D ate Memo
|03/28/24 |

Add Entry

Aoct # Account Mame Incanme Expensze

" Interest Earned or Deposit Corection
Correction” will reveal this optihﬁ (% Bank Fees or Check Correction | EED | b |
(Use Tutorial #3560 to adjust a check

from a previous month)

Once you are finished, “Add Entry” will
take you back to the reconcile page.

Add Entry

Interest Earned or Depozit Corection

| 2=l |

[ ate Mema
|D3szes2a |

If you discover that you have forgotten to enter
a check or an electronic payment, you can use
the “Write Checks” button to go directly to a

[—] / blank check. (Tutorial #7030)
Bank Fees or Check Correction | wirite Checks... ‘

Once you have completed the payment, click

l General Journal Entl_l,.l...l

on the “OKV” in the top right, and Jewel will
return you to the reconcile page so you can
finish.

And if you need to enter a non-offering deposit such as rental income, use this General Journal entry button. (Tutorial

#7160)



And lastly, the top right corner of the Reconcile page
provides several other navigation shortcuts:

Cancel
. o H 2 H H
Brelenees 5 Print | e “Deposit Report” —when you need to verify a deposit or
o Bt e AE T edit an envelope (Use Tutorial #3600 to edit envelope from
Deposits and Interest 868556 + current month)
Checks written and Fees FA3286 -
Cleared Ending Balance 34,470 43  Check Repat..| . ; .
, e “Check Report” — when you need to navigate to a
Bank Ending Balance 3447043 . A L. .
S | Previous Bank Hecs..l | specific check to verify or to edit it (Tutorial #3600)
Difference 0.00 \
[Undﬂ Last Reconciliation ] e “Previous Bank Recs” — where you can access all bank
rec reports from previous months/years
] —— e

“Undo Last Reconciliation” gives you a chance to undo/redo the most recent bank rec if something is incorrect such as
the Adjusted Bank Balance, and you would like a second chance to get it right. (Tutorial #3680)

X The green “OK V" is used only when you have a zero difference
Cancel
and are ready to save and close the bank rec.

Balances M Use “Cancel” to leave the Reconcile screen for any other

Lleared Beginning Balance  33,217.73 reason. Jewel will give you a chance to save your work.

Depozits and Interest 368556 + Deposit Report....
Check.s \Written and Fees 7AIZEE - e
Cleared Ending Balance 3447043 ol
Bank Ending B alance 34,470,423

_— Previous Bank Recs..
Difference 0.aa

Unda Last Reconciliation

Corresponding videos: 6.1 — Why is Reconciling So Important? Find at https://www.gccsda.com/auditing/10963
6.3 — Tips to Success if Reconciling is Intimidating

For more tutorials on BANK RECONCILIATIONS, see section 3500 on the gccsda.org auditor webpage.

This information has been brought to you by the Georgia-Cumberland Conference Audit Team
Created by Linda McCabe. Edited 8/22/2025
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https://www.gccsda.com/auditing/10963

